CITY OF DOUGLASS
NEIGHBORHOOD REVITALIZATION PLAN

APPLICATION PROCEDURE

Prior to filing the application for a tax rebate, the following steps must be taken:


A.
Obtain an application from the City Clerk’s Office.


B.
Prior to the commencement of construction on any improvement or new 


construction for which a tax rebate will be requested, the applicant/owner 


will complete part one of the application.  This request must be received 


and approved before the commencement of construction.  A non-



refundable $25.00 application fee must accompany the application.


C.
The County Appraiser’s office will return a copy of part one to the 



applicant within fifteen (15) working days indicating approval or denial of 

the project.


D.
The City Clerk’s office will forward a copy of part one to the City 



Building Inspector for notification and information purposes.  A copy of 


the application will also be forwarded by the City Clerk to the County 


Clerk for monitoring purposes.


E.
The applicant/owner shall notify the City Clerk of the commencement of 


construction by completing part two of the application.

F.
For any improvement that is only partially completed as of January 1st, 


following the commencement of construction:



A.
The owner/applicant shall file part three of the application 




with the City Clerk, to be forwarded to the County Appraiser 



indicating the status of construction as of January 1st.  Part 




three shall be completed on or before December 15th, preceding 



the commencement of the tax rebate period.


G.
For any improvement that is completed on or before January 1st, following the 

commencement of construction shall:




A.
The owner/applicant shall filed part three of the application on 



or before December 1st preceding commencement of the tax 



rebate period, certifying the completion of the construction.


H.
As soon as possible after January 1st, the City Building Inspector’s Office 


shall conduct an on-site inspection of the construction project (improvement, 

rehabilitation, or new) to confirm improvement and forward findings to the 

County Appraiser’s Office.  The County Appraiser will then report the 


valuation to the County Clerk by June 15th.  The tax records shall be revised 

accordingly.


I.
Upon filing of part three, with the City Clerk, the form will be forwarded to 

the County Clerk and the County Appraiser, certifying the project is in 


compliance with the eligibility requirements for a tax rebate, and the County 

shall notify the City Clerk as well as the owner/applicant immediately.

APPLICATION FOR TAX REBATE
City of Douglass Neighborhood Revitalization Program

(Please Print or Type)

Owner’s Name______________________________
Day Phone #________________

Owner’s Mailing Address______________________________________________________

Property Address_____________________________________________________________

Parcel Identification Number 008-_ _ _ - _ _ - _ - _ _ - _ _ _ - _ _ - _ - _

Legal Description of Property___________________________________________________

___________________________________________________________________________

___________________________________________________________________________

(Use Additional Sheets if Necessary)
Property Type (check one)

Residential/Retail

Commercial/Industrial

Existing Use________________________________________________________________

Proposed Use_______________________________________________________________

Age of Principal Building(s)___________________________________________________

Occupancy Status During Last 5 Years___________________________________________

List of Buildings to be Renovated or Demolished___________________________________

__________________________________________________________________________

List Proposed Improvements___________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

(Be Specific – Use Additional Sheets if Necessary)

Total Cost of Improvement $__________________

Actual

Estimated
Construction to Begin on ______________. 200_____
Building Permit No.__________

Date of Completion___________________, 200_____
Actual

Estimated

By__________________________________________
Date________________, 200___



(Property Owner’s Signature)

FOR COUNTY APPRAISER’S USE ONLY

As of ___________________________, 200____


  Land $______________

The appraised valuation of the property is:


Improvements $_____________










Total    $_____________

By_______________________________________
Date_____________________, 200____

PART 2
FOR PROPERTY OWNER’S USE ONLY
As of January 1 following commencement of construction, the improvements are:


Complete





Incomplete

By______________________________

Date_____________________, 200____


(Property Owner’s Signature)

FOR COUNTY APPRAISER’S USE ONLY

The Improvements made to this property
DID
DID NOT 
increase

the appraised valuation of this parcel.

By______________________________

Date_____________________, 200____


(County Appraiser’s Office)

FOR COUNTY CLERK’S USE ONLY

As of _____________, 200____ taxes and special assessments on this parcel of 
Property
ARE

ARE NOT
delinquent.
By_______________________________________
Date_____________________, 200____


(County Clerk’s Office)

FOR CITY PLANNING/ZONING USE ONLY
The above application    IS
   IS NOT  
in conformance with the requirements of the City of Douglass code and zoning ordinances and regulations.

By_______________________________________
Date_____________________, 200____


(City Planning/Zoning Office)
FOR CITY ECONOMIC DEVELOPMENT USE ONLY

The above application    IS  
     IS NOT
in conformance with the requirements of the City of Douglass’ Neighborhood Revitalization Plan.
By_______________________________________
Date_____________________, 200____


(City Economic Development Office)

